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Roles and Responsibilities in the use of
animals in research at the Animal Core
Facility (ACF)

Welcome to the Animal Core Facility

This guide is designed to help you navigate the
use of animals in research at ACF. Here you will
find practical steps, key responsibilities, and
useful contacts.

Our goal is to support your research while
ensuring the highest standards of animal care
and welfare.

How to get started

If you have not used the Animal Core Facility’s
services or facilities before, you are advised
to book a meeting with one of ACF’s
veterinarians. During this meeting, we will
discuss your project and outline the steps
needed before you begin. To book a meeting,
please send an e-mail to emed-
vet@sund.ku.dk.

Reporting Animal Welfare Concerns

If you have any concerns about animal care or
welfare, please reach out:

Directly: Contact ACF staff listed on our
website.

Anonymously: Use the University of
Copenhagen’s anonymous reporting system.

Both options are available through the same
link: Concern regarding animal care or animal
welfare in experiments — University of

Copenhagen.

Standards and Accreditation

The Animal Core Facility is accredited by
AAALAC International, a globally recognized
organization that promotes humane treatment
of animals in science through voluntary
accreditation. This means ACF meets or

exceeds international standards for animal care

and welfare, which strengthens the credibility

of your research and is often valued by funding
agencies and journals. The accreditation
necessitates adherence to high standards and
oversight by ACF also in laboratories and
housing rooms outside ACF, where
experimental animals are used or kept.

For U.S. grant applications, ACF’s OLAW
Assurance ID is F16-00203 (A5846-01).

Roles and Responsibilities — Quick Overview

Entity

Main Responsibilities

Danish Animal
Experiments
Inspectorate

Issues licenses; conducts
inspections; interprets
legislation

Animal Core
Facility (ACF)

Legal compliance for
buildings, rooms, enclosures,
environment; provides
housing and care for animals

AOD Ensures compliance with

(Responsible animal experimentation law;

Person) shares responsibility with
license-holder

ACF Veterinary oversight; advice

Veterinarians

on welfare, surgery, pain
management; review project
plans; issue prescriptions;
monitor projects

Animal Welfare

Ensures compliance with

Committee law; promotes 3Rs

(DVO) (Replacement, Reduction,
Refinement); advises on
policies and husbandry

ACF Animal Daily observation, care, and

Caretakers husbandry of animals

Researchers Experimental procedures,

adherence to license
conditions, qualifications and
competencies of all
personnel involved in
projects, journal-keeping,
annual reporting,

Shares responsibility with
AOD
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Regulatory Oversight and Ethical Review of

projects in Denmark

The use of animals in research in Denmark is

strictly regulated to ensure animal welfare and

compliance with national and EU legislation.

The Animal Experiments Inspectorate

(Dyreforsggstilsynet) is the Danish Competent

Authority and consists of:

e The Secretariat — responsible for
administration, receiving and processing
applications, and conducting inspections of
facilities. Inspections can be announced or
unannounced and focus on compliance
with approved licenses and welfare
standards.

e The Animal Experiment Council (Radet for
Dyrefors@g) — evaluates every application
for animal experiments in Denmark.
Applications are reviewed during Council
meetings, where the Council decides
whether permission can be granted.
Approved licenses specify permitted
activities, limitations, and requirements
such as adherence to humane endpoints.

Important: ACF does not have legal authority
to permit activities outside the approved
license. All research activities involving animals
must be covered by a valid license issued by
the Animal Experiments Inspectorate.

How ACF supports you:

ACF veterinarians maintain close
communication with the Inspectorate and can
assist researchers in questions related to
licenses and inspections.

The Animal Core Facility

ACF is responsible for legal compliance relating
to buildings, rooms, animal enclosures,
environmental parameters, and animal
husbandry and care.

ACF animal caretakers are responsible for the
daily observation, care and husbandry of
animals in these facilities, and ACF’s

veterinarians are responsible for the provision
of veterinary oversight.

ACF provides a range of animal housing
environments to provide support for research
projects.

AOD

The AOD (Ansvarlig person for Overholdelse af
Dyreforsggsreglerne = Responsible person for
compliance with animal experimentation
legislation) is the person, who on behalf of ACF,
is responsible for compliance with the law on
animal experimentation and rules relating to
this law. The Animal Experiments Inspectorate,
Dyreforsggstilsynet, interprets this to mean
that ACF shares the responsibility for legal
compliance during the experiment with the
license-holder. The AOD in ACF is the Director
of the ACF.

Basic division of responsibilities

ACF provides housing and care for animals and
is responsible for this. Furthermore, ACF is
overall responsible for compliance with Danish
legislation including experimental activities.

Researchers perform research with animals
and are responsible for matters relating to
experiments. The responsibility is however,
shared with the AOD (see above). Breeding of
animals is comparable to experiments,
meaning that researchers are also responsible
for matters relating to breeding.

Animal Welfare Committee

The Animal Welfare Committee
(Dyrevelfeerdsorgan DVO, Animal Welfare
Body, Institutional Animal Care and Use
Committee) is constituted under the Danish
law (Order on Animal Experiments) to ensure
that the use of animals for research purposes
conforms to the standards of the legislation.
The role of the Committee is detailed in the



UNIVERSITY OF COPENHAGEN

law, including the duty to promote the
principles of Replacement, Reduction and
Refinement.

The Committee provides input to policies and
husbandry processes to the management team
of the animal facility.

ACF Veterinarians

ACF’s veterinarians play a vital role in ensuring
the highest standards of animal care and
welfare. They provide expert veterinary advice
to researchers on all aspects of animal health
and welfare, including surgical procedures,
pain management, and refinement of
experimental techniques. Guidance is also
offered prior to the preparation of applications
for animal experimental licenses.

The veterinarians may issue prescriptions for
pharmaceutical drugs for veterinary treatment
within approved research projects. The
veterinarians review and approve project plans
before experiments commence and may
monitor ongoing projects to safeguard animal
welfare and compliance with ACF policies.
Researchers must contact a veterinarian
immediately if unforeseen events occur during
an experiment.

See Veterinary advice — University of
Copenhagen for further information.

Technical and veterinary assistance
Researchers can take advantage of the
possibility to have technical procedures done
by ACF's technicians who are all specially
educated to work in laboratory animal
sciences. See Technical assistance — University
of Copenhagen for further information.
Researchers can also request veterinary
assistance or support. See Veterinary advice —
University of Copenhagen for further
information.

ACF Policies, Rules and Guidelines

All policies and guidelines are available at
Policies and regulations — University of
Copenhagen

Researchers are obliged to follow ACF’s policies
and rules.

Animal Care and Housing

Acclimatization: There is an obligatory
acclimatization period of minimum 7 days
before animals can be used for experiments.
Habituation to procedures during this period is
encouraged to reduce stress and improve
welfare.

Caging: Caging of animals is decided by ACF
based on species, sex, age, experiment type,
and the need to establish and maintain a
harmonious social group. Male mice may need
single housing due to aggression. Single
housing may also occur following a veterinary
assessment or when scientifically justified in an
approved animal experiment license.

Biosecurity

At ACF, biosecurity measures are in place to

protect animals from infection and maintain a

defined health status. These measures are

essential for the welfare of the animals and the

integrity of your research.

As a researcher, you play an important role in

supporting these measures. This includes:

¢ Following quarantine times

e Respecting rules for the movement of
animals, people, and materials between
housing units

If animals are housed outside ACF, please

ensure routines are in place to prevent any risk

of infection being transferred back to ACF.

Communication and PyRAT

Clear and structured communication is
essential for smooth collaboration. To make
sure important information reaches the right
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people quickly, please send instructions as
emails to the relevant function mailboxes
rather than personal addresses. This ensures
timely responses and keeps all information
accessible to the right team members.

ACF is implementing PyRAT, a digital system

designed to make animal and project

management easier and more transparent.

PYyRAT offers:

¢ Real-time access to animal and cage data

e Centralized documentation for strains and
breeding

e Compliance tools for GMO licenses and EU
reporting

e A shared strain database to reduce import
costs

Over time, all communication will take place

within PyRAT, ensuring efficiency and full

transparency.

For guides and support, visit: UCPH_PyRAT

Support - Home

Project Plans for Experiments (P-Plans)

Before starting any experiment, researchers
must prepare a Project Plan (P-Plan). This
internal document describes the specific
experimental activities in practical terms. It
should not simply copy the license but clearly
explain what you plan to do with the animals in
each experiment.

Why is this important?

P-Plans ensure that everyone involved
understands the conditions for animal welfare,
a safe working environment, and the best
possible care for the animals. They create
transparency and shared understanding, which
helps prevent misunderstandings and supports
smooth collaboration between researchers,
veterinarians, and animal caretakers.

By clearly describing your experimental setup,
P-Plans:

e Enable ACF veterinarians to provide
guidance and ensure compliance with
welfare and safety standards.

e Ensure that animals receive the highest
standard of care and that all activities
are carried out responsibly and safely.

How it works

Once you have prepared your P-Plan, submit it
to the ACF veterinarians for approval, either by
email or through PyRAT. When your plan is
approved, you will receive a P-number, which
must be clearly displayed on the cage card of
the animals.

Please note that animals cannot be ordered
until the P-Plan has been approved, and all
orders must be placed via the animal
caretakers. As the researcher, you are
responsible for ensuring that every cage
displays a valid P-number.

P-plans are valid for two years, and if your
experiment changes during this period, the P-
Plan must be updated. After two years, a new
plan must be submitted for approval. To help
ensure timely renewals, license holders and
project leaders will receive automatic
notifications four months before a project plan
expires, allowing sufficient time to prepare and
submit a renewal if needed.

See Project plans — University of Copenhagen

Breeding, A-numbers and Genotyping Services
All breeding activities in ACF are registered
with an A-number to ensure clear identification
within PyRAT and the animal facility. Each A-
number is valid for five years and license
holders and project leaders will receive
automatic notifications four months before
expiration. If any bred lines develop a harmful
phenotype, a separate project plan (P-plan)
may be required to cover those activities.

When animals are transferred from breeding to
an experiment, the researcher is responsible
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for supplying the correct P-number and
ensuring it is displayed on the cage card.

Breeding of mice is best done via rederivation
into ACF’s SPF barrier. Breeding GMO animals
requires both a GMO breeding license and a
GMO permit from the Danish Work
Environment Authority.

As a service, ACF caretakers can perform
mating setup, weaning, ear biopsy collection,
and euthanasia free of charge. Genotyping can
be performed by TransnetYX, and ACF
caretakers can assist with preparing and
shipping samples Genotyping service —
University of Copenhagen.

Licenses, Journal-keeping and Reports to the
Authorities

Applications for experimental licenses are
submitted via the AIRD system of the Danish
Veterinary and Food Administration Apply for
an animal experiment permit - The Animal
Experiments Inspectorate. Applications can be
in Danish, Swedish, or Norwegian; English is
allowed in technical sections. Processing time is
typically 40 working days, but in practice, it
may take several months.

License holders must keep detailed records of
experimental activities and submit annual
reports to the Animal Experiments
Inspectorate. Include GMO animals used for
tissue harvest and keep records of breeding
numbers.

Education and Training

Under Danish law, only individuals who have
received education or training in accordance
with legal requirements may assume
responsibility for projects or perform practical
procedures on experimental animals. The
Department of Veterinary and Animal Sciences
(IVH) offers courses that fulfil these
requirements. For course descriptions and

registration, please visit Courses — University of
Copenhagen.

License holders are responsible for ensuring
that all personnel involved in projects are
properly qualified. For researchers coming
from other countries, the Danish Animal
Experiments Inspectorate must be contacted.

Further information is available at:
Dispensation from qualification requirements -
The Animal Experiments Inspectorate.

Students participating in projects must meet
the same qualification standards as researchers
to ensure compliance and maintain high
standards of animal welfare and research
quality.

Surgical Procedures and Postoperative Care
At ACF, we are committed to upholding the
highest standards in surgical research,
emphasizing professional competence and
responsibility. This commitment is essential not
only for ensuring the quality and reliability of
research but also for safeguarding animal
welfare.

To meet these standards, researchers must
complete one or more relevant courses before
performing survival surgery. These courses,
offered regularly by the Department of
Veterinary and Animal Sciences (IVH) at the
University of Copenhagen (Courses — University
of Copenhagen), cover fundamental surgical
principles, advanced techniques, and
microsurgery. This structured training equips
researchers with the knowledge and skills
required to perform surgical procedures
responsibly and in accordance with ethical and
scientific best practices.

In certain cases, ACF’s veterinarians may grant
dispensation from this requirement to
individuals who can document surgical
expertise, such as veterinarians, medical
doctors, researchers who have completed
similar experimental surgery courses, or
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researchers whose surgical experience has
been evaluated and approved by ACF’s
veterinarians.

Detailed requirements for education and
training, as well as guidance on surgical
techniques, anesthesia and analgesia, aseptic
procedures, sterilization, intraoperative
monitoring, and postoperative care, are
outlined in the official policy for survival
surgery, available under Policies and
regulations — University of Copenhagen.

Postoperative care

The researcher is responsible for monitoring
animals continuously until they are able to
stand unaided. During this recovery period, a
person must remain present at all times to
ensure the animal’s safety. The researcher is
also responsible for providing appropriate
postoperative care, including the repeated
administration of analgesia at suitable
intervals. All treatments must be documented
by signing the treatment card to ensure
accurate records and compliance with welfare
standards.

Responsibilities During Experiments
Researchers have personal responsibility for
animal welfare from the moment an animal is
allocated to a project until its fate at the end of
the project. This includes observing animals
according to humane endpoints and ensuring
proper care.

License holders must ensure that all personnel
are qualified for their tasks, which may include
supervision. Delegating monitoring to someone
else with appropriate technical expertise, for
example by prior arrangement with an ACF
technician, does not remove the researcher’s
primary responsibility for the welfare of their
animals.

ACF caretakers perform routine daily
observations (cage-side checks for food, water,
and general condition), but researchers remain

responsible for all experimental observations
and actions.

Occupational Health

To maintain a safe and healthy work
environment, please provide information via
the P-plan if your experiments involve drugs,
chemicals, microorganisms, radioactive
substances, or any other factors that may pose
a risk. ACF will assess and determine the
necessary protective measures and their
duration.

Researchers are expected to follow ACF
guidelines and help prevent the spread of
animal allergens outside ACF.

We are committed to maintaining a positive
psychological work environment, which means
all interactions with ACF staff must be
conducted with courtesy and respect at all
times.

GMO Work and Registration

Before starting work with GMO1 or GMO2,
researchers must receive written instructions
from ACF veterinarians and an in-person
introduction from the animal caretakers at the
relevant unit.

Researchers must also register any GMO-
related breeding or experiments with the
Danish Work Environment Authority.
Assistance is available from work environment
consultants at UCPH HR Development and
Strategy.

Where Experiments Can Be Performed
Animals in the holding rooms must be kept in a
calm and undisturbed environment to ensure
their well-being. For this reason, all
experimental procedures must be carried out
in designated procedure rooms and never in
holding rooms.

As a general rule, only terminal procedures
may be conducted in external laboratories,
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since animals can return to ACF only under
special agreement. Animals may remain in the
external laboratory for a maximum of one
working day. For further details, see External
laboratories where animal experiments are
conducted (terminal) — University of
Copenhagen.

In cases where an agreement with ACF allows
animals to be housed outside ACF, ACF’s
animal caretakers and veterinarians retain full
responsibility for daily observation, care, and
veterinary oversight of the animals.

Special Conditions in Experiments

If your project involves restricted feeding or
other deviations from standard husbandry,
these must be described in the project plan
and clearly displayed on cages. ACF caretakers
will correct deviations unless a formal
agreement is in place.

This procedure ensures that no animal is
deprived of necessary care by mistake and
helps maintain a consistent and safe
environment for all animals.

Availability of Researcher for Contact

To ensure the best care for the animals and
smooth handling of any situation, a researcher
must be available for contact whenever an
experiment is ongoing — including weekends
and public holidays.

Please make sure ACF has the name and up-to-
date contact information of the responsible
researcher. This helps us reach you quickly if
something requires your attention and ensures
that your animals receive the care they need
without delay.

Practical Information

¢ Response Times: Caretakers read and
respond to emails once per day to work
efficiently.

e Pricing and Billing: Price lists are available
online Prices — University of Copenhagen;
invoices are issued monthly.

e Terms of Business: ACF does not
compensate for losses related to facility use
Terms of business — University of

Copenhagen.

Thank You for Supporting Responsible
Research

We appreciate your commitment to conducting
research with the highest standards of animal
welfare and safety. By following these
guidelines, you help create a collaborative
environment where science and responsibility
go hand in hand.

If you have any questions or need assistance,
please don’t hesitate to reach out to the ACF
team. We are here to support you every step of
the way.

Together, we can ensure excellent research
and the best possible care for the animals
entrusted to us.
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